	Mentor Manager Job Profile



	Recruit and Select Mentors



	Carry out mentor induction training



	Source candidate mentees to be mentored



	Match mentors to mentees



	Capture and manage mentor/mentee data



	Arrange mentoring sessions, including group sessions where applicable



	Sit in on mentoring sessions where appropriate



	Collect feedback on every mentoring session, formalised once a month 



	Ensure mentor details are up to date 



	Relationship manage mentors and mentees



	Project management where mentor programme is being funded by external sources



	Liaison with third parties as appropriate



	Support mentor in their continuous professional development through:

Ensuring their CPD plan is fit for purpose

Identifying opportunities for CPD appropriate to their mentoring role

Providing support, as required, to meet CPD outcomes




